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Community Education/Edmonds Community College Course Proposal Form
Name of Course(s) proposed:__________________________________ 
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Community Education offers classes in business, visual arts, literary arts, performing and media arts, and personal development on a non-credit basis at Edmonds Community College. Our mission is to strengthen the community by providing quality training for the novice and seasoned professional in a fun collegial atmosphere.
Check our website at www.edcc.edu/comed to see what we already offer. Submit as many proposals as you like, but you must submit a separate Page 2 of this form for each proposal.  Please answer all questions (you can tab from one space to the other), save document and email your proposal to comed@email.edcc.edu.
ALL QUESTIONS MUST BE ANSWERED & MATERIALS SUPPLIED FOR YOUR PROPOSAL TO BE CONSIDERED! 


Name:


Last
First
Middle
Address:


Street
City
State
Zip
Telephone:


Home
Office
Cell
Fax

 E-mail:
      FORMTEXT 

     

Web Page:

Have you previously taught for Community Education or at EDCC? 

Yes    No  
If yes, what and when:      
Are you currently teaching at other schools/facilities in the region? 

Yes    No  
If yes, are you teaching the same class/workshop that you are proposing? If so, where?
Yes    No  
Briefly describe other class/workshops you are teaching, if different from this proposal:
 
Provide a Bio that can be used for Publication: (maximum 500 characters including spaces)
 
IN ADDITION TO THIS FORM Please include the following supporting materials, and check each box:
· Your current resume, which must include teaching experience and history
· 3 professional references (not related to you) with their emails and phone numbers
· Where applicable, up to 5 digital images of work related to the class you are proposing 
(JPEG format, 1 MB size, 200-300 dpi)
· Outline or short course syllabus and expected course outcomes.  What are the skills/knowledge the student will have at the end of the class that he/she did not have at the beginning?
Important: Please submit your proposals and work samples electronically. It is not necessary to send additional hard copies. You will receive a reply upon receipt of your proposal and if, after review by committee, your proposal is accepted you will be asked to come to our offices for an interview during our planning period.
________________________________________________________________________________________________
For Office Use Only
	Course Accepted
	Course Not Accepted
	Interview Date
	EDCC Forms Completed

	Name of Class
	Date Received
	



Your Name: 
Course Title:
Course Level:   Beginning    Beginning 2    Intermediate   Advanced   All levels
Prerequisites? Please specify:

Course Description for brochure and website: You may attach separately if necessary.

The course you are proposing would work best as: (check appropriate boxes)
 A class over several weeks

  A weekend workshop
 A one shot lecture or seminar 
 Other (please describe)      
Number of Students: 
Max 
You can teach:

 Days
 Evenings

 Both



 Weekdays
 Weekends

 Either
Preferred:  
Day(s) of the week:        
Date(s) available:      
Start/End Times:      
Number of sessions 

You are available:  Year Round
 Summer (July to mid Aug)
 Fall (Sept to mid-Dec)


 Winter (Jan to mid-March)
 Spring (April to mid-June)
IMPORTANT! Target Student Base: Please include any information on existing students you have or any strategies you can employ to promote your class/workshop.  Attach copies of current marketing materials, and provide website and social media site URLs you use to promote your classes.

Classroom/Technology Requirements:  Mediated 
 AV 
 Internet or Wi-Fi    Digital Projectors   Other: 
Student Supplies/Materials: Attached a list of supplies/materials students will need to purchase:  Yes    NA  
NOTE: According to state regulations instructors cannot sell supplies directly to students at EDCC. However, if there are unique supplies/materials that you supply, we can build that cost into the tuition and reimburse you.  
Per student cost of unique supplies, if any, I will provide for this course (attach a list):

If your course is accepted, how do you prefer to be paid? 


 As faculty

 As contract/invoice instructor  


 As “Volunteer” with -0- pay

Note: Proposal deadlines are as follows: Fall Quarter Offerings – May 1st  ; Winter Quarter Offerings – August 1st ; Spring Quarter Offerings – November 1st; Summer Quarter Offerings – February 1st   
Also know: If you are selected to teach a course for Community Education/Edmonds Community College there are additional Edmonds Community College personnel forms, that you must complete in order to be paid.
Community Education/Edmonds Community College Course Proposal Form, updated 03/2017 
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